
Cover Letter

Name:  

Address:  

City, State ZIP:  

Phone:  

Email:  

Date:    day of   , 20  

Hiring Manager/Department:  

Company Name:  

Address:  

City, State ZIP:  

Dear   ,

Subject: Application for    Position

I am writing to express my enthusiastic interest in the    position, as advertised on 
  . With my background in    and a strong 

commitment to   , I am confident that my skills and experience align 

well with the requirements of this role.

Throughout my career, I have developed a robust skill set in areas such as 
  ,   , and 
  . My experience includes   , which I 

believe would be highly beneficial to your team. I am adept at    and consistently 

strive for excellence in all my professional endeavors.

I am particularly drawn to    because of   . I am 

eager to contribute to an organization that values    and offers opportunities for 

growth and innovation. My dedication to    makes me a strong candidate for this 

position.

Thank you for considering my application. I have attached my resume for your review and welcome the 



opportunity to discuss how my qualifications can benefit your organization. I am available for an 

interview at your earliest convenience and can be reached at    or 
  .

Sincerely,

(Typed Name:   )


