
CHARACTER REFERENCE LETTER

Date: _______________

To: _________________________

_________________________

_________________________

_________________________

_________________________

RE: Character Reference for _________________________

To Whom It May Concern: 

I am writing this letter to provide a formal and personal character reference for 

_________________________, whom I have known personally for approximately 

_________________________ years. 

During our multi-year relationship, I have had ample opportunity to observe 

_________________________’s personal conduct, integrity, and overall character. I can state with 

absolute confidence that they are an individual of outstanding moral character, exceptional reliability, and 

deep personal integrity. In all of my interactions with _________________________, they have 

consistently demonstrated honesty, respectfulness, and a strong sense of personal responsibility.

_________________________ possesses a natural inclination to help others and consistently treats 

everyone they encounter with dignity and kindness. Their reputation among peers, colleagues, and 

community members is exemplary, and they are widely regarded as a trustworthy and dependable 
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individual who can be relied upon in any circumstance.

I am fully aware of the purpose for which this character reference is being submitted, and I offer my 

strongest, unqualified endorsement of _________________________. I have no doubt that they will 

continue to conduct themselves with the highest level of decorum, responsibility, and ethical standards in 

all future endeavors.

Should you require any further information or wish to discuss _________________________’s character, 

qualifications, or personal background in greater detail, please do not hesitate to contact me directly using 

the information provided below.

Respectfully submitted,

RECOMMENDER

Signature:  

Print Name: _________________________

Date:  

Address: _________________________

City, State, Zip Code: _________________________

Phone Number: _________________________

Email Address: _________________________
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